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Participants' agreement for the Project "Move On!" 

 

Project title: Move On! 

Action: Youth Mobility 

Training Course 

Project Start Date: 01-06-2017  Project End date: 31-05-2018   

Duration: 12 Months 

Activity dates: from 27.08.2017 to 02.09.2017 

Implementation local: Leszno, Poland 

 

The present agreement sets the rights and responsibilities of the participants coming 

for the project "Move On!"  The agreement clarifies also important issues in the 

Erasmus+ programme framework. The present document must be printed three times 

and signed. One copy must be given to the partner organization, one should stay with 

the participant and another must be sent to Fundacja Centrum Aktywności Twórczej by 

email, not later than 15th of July of 2017. 

 

The agreements contains two parts: 

- Rights 

- Responsibilities 

 

Agreement between: 

Hosting Organization Data: 

Fundacja Centrum Aktywności Twórczej 
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Coordinating Organization of the project 

Adress: Lasocice, ul. Zachodnia 6, 64-100 LESZNO 

Fax: +48 656194442 

E-mail: kontakt@fundacja-cat.pl 

Contact person: Mara Rodrigues (0048 660 278 683), mara.adr@gmail.com 

KRS:0000320676, REGON:301033297, NIP: 697-225-01-47 

 

Participant: 

(* all fields are mandatory)  

Name and Surname 

Date of birth 

Local of birth 

Identity card number 

Sending Organization 

Country 

 

1. Responsabilities of the parties involved in the agreement 

Participant 

1. Read the infopack and all the information mentioned on it and ask any 

questions related with it. 

2. Get to know their responsibilities and rights during the project according to the 

Erasmus+ guidelines and the planned activities and sign the learning 

agreements where all this is mentioned. 

3. Get to know the cheapest means of travel from their city to the project’s 

location. This information should be gotten from the Sending or Hosting 

Organisation. 

4. Signing this agreement, the participant agrees on paying a participation fee -30 

Eur - and undersigns he/she knows that amount will be deduced during the 
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reimbursement. 

5. Get to know with the Sending organization the reimbursement procedure, rules 

and get instructions about the transportation documents needed to keep and 

present and/or send to the hosting organization. 

6. Inform the hosting organization about the travel details and all the information 

required for the logistical aspects of the activity. 

7. Inform the hosting organization about any special needs not later than a month 

before the activity, 15.08.2017. 

8. Get insurance or ask for the European Health Card (for EU citizens) prior to the 

departure to the activity. 

9. Give an emergency contact to the Sending Organization. 

10. Get help with obtaining visa and obtaining additional documents related to visa 

for stay in the hosting country, if necessary. 

11. Preparing for presenting the country of origin and sending organization, 

where a previous preparation is required. In the case it applies, prepare the 

workshops and homework required in the infopack. 

12. Get to know with the hosting organization about pre-departure preparation 
activities. 
 

 

During the activity: 

1. Maintain regular communication with the hosting organization during the 

implementation of the activity. 

2. Get actively involved and motivated in the activities. 

3. Be punctual and involved during the activity week. 

4. In the case of any issues, contact the coordinator of the project and ask for help. 

5. Be conscious that by coming as a participant to the training course you are 

representing your Sending organization and you are coming voluntary to take part 

in the project, learn and share your knowledge and experience.  
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After the activity: 

1. Implement and report all the dissemination activities planned: 

- elaborate a common brochure in pdf with good practices gotten from the 

project and share it. 

- share with all the staff, members and volunteers the online folder with the 

training course’s materials provided by the organizers, as well as photos 

taken during the project 

- put into practice, in the sending organization, the knowledge got during the 

activity.  Lead, the participants all together or individually, minimum 3 

workshops with excluded youth in between 1 and 6 months after the Training 

Course, where  will be implement the knowledge gotten from the Training 

Course. Those workshops must be clearly identified as Erasmus+ project. 

2. Respect the deadlines for implementing the dissemination activities and 

reporting it. All documentation and proofs must get to the coordinator's email 

until 31 of March 2018. 

3. Fulfill correctly  the online report of the Erasmus+ Mobility Tool that will help 

evaluate the project and validate the costs of each participant. 

 

Hosting/coordinating organization 

 

Before the activity 

1. Provide the partner organization with all the necessary information for the pre-

selection of participants (description of the project, profile of the participant, 

pre-selection form) and preparation of the project. Answer all the questions 

which the partner organizations might have. 

2. Analyze the applications received from the partner organization and 

communicate the list of the selected participants and the reserves. 

3. Provide the participants with information that will support their search for 

appropriate travel means from the city of origin to the project’s location. 
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4. Provide the participants with all the necessary documents, that are required for 

obtaining visa if he/she requires it; 

5. Provide the participants with information related to the project, with whom 

they will work, tasks details and any other details necessary for them to get 

fully enrolled in the project. 

6. Ensure the visibility of the project through publications on the association’s 

online and offline platforms. 

7. Prepare the logistical aspects of the activity for a proper implementation – local 

transportation, accommodation, catering, safety measures, activity space and 

materials. 

 

During the activity: 

1. Maintain regular communication with the partner organization during the 

implementation of the activity.  

2. Inform the partner organization about any incidents that happen during the 

project. 

3. Cover the participants’ costs related to accommodation, food and activities, 

according to the financial regulations of the Erasmus + Program.  

4. Coordinate the implementation of the planned activities according to the 

agenda. 

5. Ensure the participants with a safe working environment during the activity and 

provide support in case of medical interventions. 

6. Conduct safety and health instructions for the participants related to their 

working space and hosting country.  

7. Assist the participants in planning the travel from the host country back to their 

home country. 

8. Provide administration and communication support for the participants during 

the entire project period. 

9. Share daily activity photos on Facebook, in order to show to the partner what 

the participants are doing in the Training course. 

10. Collect all the transportation documents available from the participants’ trip to 
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the project’s location and inform on the procedure of reimbursement.  

 

After the activity: 

1. Provide the YouthPass certificate indicating the competences that the 

participant has gained during the activity, if it is requested.  

2. Support the travel of participants back home.  

3. Provide assistance to the participants and the partner organization in planning 

and implementing the planned dissemination activities.   

4. Transfer the amount for the transportation costs registered, in the maximum 

amount allocated to the partner organization according to the Erasmus+ 

funding rules, within 15 days after receiving in original all the necessary 

transportation documents (invoices, tickets, boarding passes etc.), but only 

after receiving confirmation on filling online the mandatory questionnaire of 

the Erasmus+ Mobility Tool that helps evaluate the project and validate the 

costs of the participants and receiving the dissemination report and only in 

case the participants take actively part in the project. 

5. Write the final report of the project to be presented to the Polish NA. 

 

2. The rights of the involved parties 

 

Participant 

1. To receive information about the project and planned activities. 

2. To communicate in case he/she needs any help, or in the case something is 

wrong or there are any suggestions to improve the project. 

3. To be supported in any questions which can come up during the project. 

4. To communicate with the Sending organization during the activity in order to 

get support and find out about project development. 

5. To request and receive support from the hosting organizations in order to 

obtain the necessary legal documents to stay in the host country during the 

project period, if it’s necessary. 

6. To request and receive the support from the hosting organizations in order to 
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arrange travel to the host country and return. 

7. To receive from the hosting organization coverage for: accommodation, food, 

activities, and transportation, according to the financial rules of the Erasmus+ 

Program. 

8. To communicate any special needs, not later than a month before the 

activity (15.08.2017). 

 

Hosting/coordinating organization 

1. To request official cancellation letter from the participants in case if one or 

more cancels his/her participation in the project. 

2. To request and receive support from the partner organization in order to solve 

the problems that occurs during the activity implementation phase; 

3. To receive the hosting activity costs according to the lump sums indicated in 

the financial regulations of the Erasmus + Program – Key Action 1; 

4. To carry on the project and follow the activities as signed and agreed with the 

Polish NA. 

 

------------------------------------------------------------------------------------------------------- 

 

Signatures of Agreement partners 

 

I undersigned agree with the terms and conditions stated in the document pages 

from 1 to 8.  

I undersign I will read the infopack which mentions also and in detail the project 

procedures and ask any questions which will come. By taking part in the project as 

participant, I agree with the information set in the infopack and I also undersign I 

will take part in the project, be punctual and involved in learning and sharing 

knowledge.  

Moreover, I set I know the rules of Erasmus+ programme. 

 

The participant:  
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Name and Surname 

 

Signature 

 

 

Date ..................... 

 

Hosting/Coordinating Organization 

Fundacja Centrum Aktywności Twórczej 

(ENG: Center for Creative Activity) 

 

 

 

Legal Representative 

Marlena Pujsza-Kunikowska 

 

Signature and the organization’s stamp  

 

 

 

 

Date 16th of June 2018 

 

 

 

 

 

 

 

 


